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Chafyn Grove School - Application Form
	Position applied for:
Year 3 & 4 SEND Teacher Support

	Section 1 – Personal details

	Title: Dr/Mr/Mrs/Miss/Ms   
	Forename(s):
Preferred name:

	Surname:


	Former names:
Reason for name change and date:



	Date of birth:
	National Insurance Number:

	Home Address:
	Telephone number(s):

Home:

Work:

Mobile:

Email address:

	Teachers Reference Number (if applicable):
	Do you have Qualified Teacher status?

Yes   (   No   (

	Do you hold a full Driving Licence? Yes   (   No   (
If yes, do you have any current endorsements?
	Are you currently eligible for employment in the UK? 

Yes   (   No   (
Please provide details of your work eligibility (e.g. British Passport, pre-settled status, settled status visa etc):



	Membership of Professional Bodies or Associations?
	Are you related or do you maintain a close relationship with an existing employee at the School? If so please provide details:



	Where did you learn of this vacancy?
	Have you read the School’s child safeguarding policy? (please see the School’s website for this)
Yes   (   No   (


	Section 2 – Education 

Please start with the most recent and continue on a separate sheet if necessary.

	Name of school/

college/university
	Dates of Attendance
	Examinations

	
	
	Subject
	Result
	Date
	Awarding Body

	
	
	
	
	
	


	Section 3 – Other vocational qualifications, training and skills
Please provide details of any vocational qualifications or skills that you possess or training you have received which you consider to be relevant to the role for which you have applied.

	

	Section 4 – Current/Most Recent Employment Details

	Current/Most Recent Employer name:


	Current/Most Recent Employer’s address:



	Job title:

	Date started:


	Brief description of responsibilities:

	Date employment ended (if applicable): 

	Current salary/salary on leaving:


	Do you/did you receive any employee benefits?  If so, please provide details of these.



	Reason for seeking other employment:



	Please state when you would be available to take up employment if offered:




	Section 5 – Previous employment and/or Activities since leaving secondary education

	Dates
	Name and address of employer
	Position held and duties
	Reason for leaving

	From

(mm/yy)
	To

(mm/yy)
	
	
	

	
	
	
	
	

	Gaps in your employment:

If there are any gaps in your employment history, such as looking after children, sabbatical or training etc, please give details, including to and from dates.


	Section 6 – Interests

Please give details of any interests, hobbies or skills that you could bring to the school for the purposes of extra-curricular activity.

	

	Section 7 – Suitability
Please provide a statement of personal qualities and experience you believe are relevant for your suitability for the post advertised and how you meet the person specification.  Continue on a separate sheet if necessary.

	


	Section 8 – References 
Please supply the names and contact details of three people who we may contact for references. One of these must be your current or most recent employer. No referee should be a relative or someone now to you solely as a friend.

If you are not currently working with children, but have done so in the past, you are required to provide contact details to enable a reference to be sought by Chafyn Grove School.
The School will intend to take up references from all shortlisted candidates before interview. 

	Current or most recent employer
	Referee 2

	Name:

Title:

Organisation:

Address:

Occupation:

Telephone number:

Email Address:

May we contact prior to interview?     Yes   (   No   (
	Name:

Title:

Organisation:

Address:

Occupation:

Telephone number:

Email Address:

May we contact prior to interview?     Yes   (   No   (

	Referee 3
	

	Name:

Title:

Organisation:

Address:

Occupation:
Telephone number:

Email Address:

May we contact prior to interview?     Yes   (   No   (
	

	Section 9 – Criminal Records

	If you are shortlisted for interview you will be required to complete a self-declaration of your criminal record or information that might make you unsuitable for working with children and young adults. The School applies for an Enhanced Disclosure from the Disclosure and Barring Service (DBS), including a Children's Barred List check for all positions at the School which amount to regulated activity.  It is unlawful for the School to employ anyone who is barred from working with children.  It is a criminal offence for any person who is barred from working with children to attempt to apply for a position at the School
Any information disclosed will be handled in accordance with any guidance and / or code of practice published by the Data and Barring Service.

Because of the nature of the work for which you are applying, this post is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, 2013 and 2020. Which means that when applying for certain jobs and activities certain spent convictions and cautions are ‘protected’; so, they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Further information about filtering offences can be found in the DBS filtering guide: https://www.gov.uk/government/publications/dbs-filtering-guidance/dbs-filtering-guide
If you have a criminal record this will not automatically debar you from employment.  Instead, each case will be risk assessed fairly by the School as set out in the School's recruitment, selection and disclosure policy and procedure. Please refer to the following link for further guidance on the Rehabilitation of Offenders Act 1974 and the Exceptions Order 1975: https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/945449/rehabilitation-of-offenders-guidance.pdf

	Section 10 – Recruitment

	Equal Opportunities:
Chafyn Grove School is committed to avoiding all forms of discrimination as set out in the UK Equality Act (2010). Our policy is to ensure that no job applicant or employee receives less favourable treatment because of age, disability, gender reassignment, marriage and civil partnership, pregnancy/maternity, race, religion or belief and sex. All new appointments are subject to a probationary period.
Our aim is to ensure that our recruitment process is flexible and supportive to individual needs so please contact us on 01722 333423 or email office@chafyngrove.co.uk if you need any assistance in completing the application form, or if you need information in an alternative format. If you are invited for interview, you can indicate if you need any assistance or reasonable adjustments in order to be able to attend and wherever possible we will make the necessary arrangements. 
Safeguarding:

Chafyn Grove School is committed to safeguarding and promoting the welfare of children and young people and expects all staff, volunteers and other third parties to share this commitment. Safer Recruitment practice and pre-employment background checks will be undertaken before any appointment is confirmed. An offer of employment is conditional upon the school receiving a satisfactory Disclosure and Barring Service (DBS) check.  Any information disclosed will be handled in accordance with the Code of Practice published by the Disclosure and Barring Service (a copy of which is available from www.gov.uk/government/organisations/disclosure-and-barring-service
Data Protection:
Chafyn Grove School adheres to the Data Protection Act 1998. In order for us to process your application fairly, information on all applications may be retained by the school for up to twelve months. All information is kept confidential. We never pass on details to third parties unconnected to the school except where required by law.


	Section 11 – Declaration

	· I declare that the information I have given on this form is true and correct to the best of my knowledge. I understand that providing false information is an offence which could result in my application being rejected or in my summary dismissal if I have been selected, or possible referral to the police. I understand that any subsequent contract of employment will be made on this basis.
· I consent to the School processing the information given on this form, including any 'sensitive' information, as may be necessary during the recruitment and selection process.


Signature ……………………………………………………………….        Date ………………………..
Please return your completed application form with a covering letter to: 
HR & Compliance Officer
Chafyn Grove School
Bourne Avenue
Salisbury
SP1 1LR

Tel: (01722) 321902 / Fax: (01722) 323114 / Email: kstraker@chafyngrove.co.uk
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